Editor Application Form

[bookmark: Text14][bookmark: Text15][bookmark: Text16][bookmark: Text17][bookmark: Text18][bookmark: Text19]Name:	                               	PhD |_|  Masters |_|  BSc|_|  BA |_|  

Time Zone / Location:                      	Years of Editing Experience:           

Editing Experience: (Types of documents, employers, years of employment, any freelance work)
                                                                           
[bookmark: _GoBack]                                                                 
                                                                           
                                                                           
                                                                           
                                                                           

Education: (Field of study, educational institute, year of graduation)
                                                                           
                                                                           
                                                                           

[bookmark: Text22][bookmark: Text23][bookmark: Text24][bookmark: Text25][bookmark: Text26][bookmark: Text27]Email:	         ______________ 		Alternate Email:                      

[bookmark: Text28][bookmark: Text29][bookmark: Text30][bookmark: Text31][bookmark: Text32][bookmark: Text33][bookmark: Text34][bookmark: Text35]Telephone:	                    	Fax:                      

[bookmark: Text36][bookmark: Text37][bookmark: Text38][bookmark: Text39][bookmark: Text40][bookmark: Text41]Alternate Telephone #s:   WORK	               	CELL	                

· [bookmark: Text8]How many pages or words can you edit per hour?  (Approx):         

· [bookmark: Text9]Amount of time available for editing weekly:       hours 
During your chosen on-duty hours, you must check your emails HOURLY. You will set your own hours via our online calendar. I agree. |_|

· [bookmark: Check1][bookmark: Check2]Do you currently work an hourly job? YES |_| NO  |_|

If so, what are your normal working hours? 
[bookmark: Text43][bookmark: Text44][bookmark: Text45][bookmark: Text46][bookmark: Text47][bookmark: Text48][bookmark: Text49][bookmark: Text50][bookmark: Text51][bookmark: Text52][bookmark: Text53][bookmark: Text54][bookmark: Text55][bookmark: Text56]                                                                           

· Are you currently freelancing with any other online editing service companies? 
YES |_| NO  |_|
If so, please list your current commitments: 
                                                                           
                                                                           

· Do you have a personal website for freelance editing? YES |_| NO  |_|
What is the URL address? 

[bookmark: Text11]Amount/week that you would like to make (in US $):   $      

Preferred method of payment: 	|_| PayPal		|_| US Check	
(Please note that after 90 days, you are eligible for Automatic Deposit of Funds for an American checking account.)

All editors provide a weekly blog post of 250 words as part of their on-going work with FirstEditing.com. Please confirm that you are willing to perform this duty as an editor if contracted. I agree. |_|


References:  Please notify your references that we may contact them.

Editing Experience:
Name:		                    
Phone:		                    
Email:		                    

Editing Experience:
Name:		                    
Phone:		                    
Email:		                    

Other:		                    
Name:		                    
Phone:		                    
Email:		                    

Editing Skills / Qualifications:
					 Check for YES
	Microsoft Word Track Changes experience
	|_|

	Citations / References experience
	|_|

	· MLA – required
	|_|

	· APA – required
	|_|

	· Chicago Manual of Style – required
	|_|

	· Other:
	|_|

	· Other:
	|_|

	· Other:
	|_|

	Editing American English – required
	|_|

	Editing British English
	|_|

	Adobe Acrobat Editing / Software
	|_| not required

	InDesign Editing / Software
	|_| not required

	Quark Editing / Software
	|_| not required

	Publishing
	|_| not required

	Formatting
	|_| not required

	Other: 
	|_| not required

	Other:
	|_| not required

	Other:
	|_| not required





Preferred TYPES OF DOCUMENTS
						 Check for Yes
	Business, Marketing, Sales Documents
	[bookmark: Check3]|_|

	Fiction Books
	[bookmark: Check4]|_|

	Journal Publications (Manuscripts)
	[bookmark: Check5]|_|

	Non-Fiction Books			
	[bookmark: Check6]|_|

	Offline Ad Copy
	[bookmark: Check7]|_|

	Personal Letters 
	[bookmark: Check8]|_|

	Short Stories
	[bookmark: Check9]|_|

	Speeches / Speech Writing
	[bookmark: Check10]|_|

	Student Essay/Application
	[bookmark: Check11]|_|

	Technical Manuals
	|_|

	Theses/Dissertations
	[bookmark: Check12]|_|

	Traditional Magazine Articles
	[bookmark: Check13]|_|

	Website/Online Ad Copy
	[bookmark: Check14]|_|

	Ghost Writing – Are you interested?
	[bookmark: Check15]|_|

	Blog Writing – required
	|_|

	Query Letters – Writing
	|_|

	Author’s Biography – Writing
	|_|

	Book Jacket Covers – Writing
	|_|

	Other (Describe) Formatting, Design, Publishing…?


	|_|


Are you a writer or an editor? Explain:
                                                                                                                                                                                                                                        

Is there anything that we should know about your schedule?   Good deadline days vs. bad deadline days?
[bookmark: Text97][bookmark: Text98][bookmark: Text99][bookmark: Text100][bookmark: Text101][bookmark: Text102][bookmark: Text103][bookmark: Text104][bookmark: Text105][bookmark: Text106][bookmark: Text107][bookmark: Text108][bookmark: Text109][bookmark: Text110][bookmark: Text111]                                                                                                                                                                                                                                        

What do you want for this upcoming year?  (Examples: Retirement? Full-time contract work?  Moving? Children/Family responsibilities?)                                                                                                                                                                                                                                         


Please share with us your expertise / experience / background with the following:
	Academic Journals / Published Research
	


	BA / BSc – required minimum + 5 years editing experience
	


	Books written or edited (genre)
	


	Editing / Proofreading Courses
	


	Extensive knowledge of Bible, religion, history, philosophy…
	

	Masters – Thesis / Dissertation and/or research & publications
	


	PhD– Thesis / Dissertation and/or research & publications
	


	Teaching experience
	


	Technical Writing
	


	Editing Work Experience
	





Additional Skills / knowledge:				Experience (put in a check)
	
	None
	Beginner
	Intermediate
	Expert

	Author's Bio
	|_|
	|_|
	|_|
	|_|

	Book Jacket Cover copy
	|_|
	|_|
	|_|
	|_|

	Book Proposal
	|_|
	|_|
	|_|
	|_|

	Book Synopsis - 1 page
	|_|
	|_|
	|_|
	|_|

	Critique of writing
	|_|
	|_|
	|_|
	|_|

	Formatting Word/online self-publishing
	|_|
	|_|
	|_|
	|_|

	Indexing 
	|_|
	|_|
	|_|
	|_|

	Line editing of PDF to word
	|_|
	|_|
	|_|
	|_|

	Pagination – required
	|_|
	|_|
	|_|
	|_|

	PDF editing within Adobe
	|_|
	|_|
	|_|
	|_|

	Personal Consultation with Author
	|_|
	|_|
	|_|
	|_|

	Press Release
	|_|
	|_|
	|_|
	|_|

	Query Letter
	|_|
	|_|
	|_|
	|_|

	Running Headers
	|_|
	|_|
	|_|
	|_|

	Other:
	|_|
	|_|
	|_|
	|_|

	Other:
	|_|
	|_|
	|_|
	|_|

	Other:
	|_|
	|_|
	|_|
	|_|

	Other:
	|_|
	|_|
	|_|
	|_|




How did you find out about FirstEditing.com?
                                                                           
                                                                           
                                                                           


Did you conduct a search?  YES |_| NO  |_|
If so, what words did you use to find us? 
                                                                           
                                                                           
                                                                           

What feedback do you have regarding our website? 
                                                                           
                                                                           
                                                                           

What questions do you have for us?
                                                                           
                                                                           
                                                                           

Any other info that you would like to include for our consideration:
                                                                           
                                                                           
                                                                            
